
  
   

 
 
City of Elgin, Illinois 
 Certification Requirements 
Please submit all required forms and documentation, fully completed and signed, with 
your proposal.  No proposal will be accepted without this information. 
 
1 To assure compliance with the City of Elgin’s Affirmative Action Ordinance, all contractors and 

vendors.   Herein referred to as “bidders”, are requested to submit the following information: 
A.  Workforce analysis using the enclosed Bidder’s Employee Utilization form. 

B.  Provide the information required in Item #3 on the employee utilization form if the answer to Question # 2 
on the form is “Yes”. 

C.  Provide a written commitment outlining the steps that the bidder plans to take in the area of recruitment and 
promotion of minorities and females to assure equal employment opportunity. (A copy of the bidder’s 
affirmative action plan may be submitted in lieu of this requirement.) 

2. To assure compliance with the City of Elgin’s Sexual Harassment Ordinance, all bidders must submit a signed 
sexual harassment form enclosed with the Invitation to Bid. 

3. The undersigned certifies that the offerer is not delinquent in the payment of any tax administered by the 
Illinois Department of Revenue unless there is a pending proceeding contesting the tax. 

4. The undersigned certifies that the offerer is not barred from offering on this solicitation as a result of a 
conviction for the violation of State law prohibiting bid-rigging or bid-rotating. 

5. The successful bidder agrees that upon acceptance by the City of Elgin, the executed Invitation to Bid along 
with all instructions, conditions, and specifications attached thereto constitute a binding contract which may 
be enforced by the city. 

 
Signature / Title         ____________________________ 
Company Name         ____________________________ 
Address                      ____________________________ 

____________________________ 
Phone Number           ____________________________ 
Email Address           ____________________________ 
FEIN No.                    ____________________________

 




